Gila Native Plant Society Volunteer Coordinator

The Gila Native Plant Society (GNPS) is an all-volunteer organization that encourages
appreciation of and learning about native plants of our region. We are seeking to hire a
contract volunteer coordinator build a stronger volunteer corps to boost our educational reach
in southwest New Mexico, including at the Silva Creek Botanical Garden. We are especially
interested in reaching out to younger age groups and underserved communities.

The following lists represent tasks that need to be accomplished to allow GNPS to reach our
goals. We recognize that a volunteer coordinator working an average of 10 hours per week will
not be able to tackle all of the following duties in the first few months. Therefore, the board will
work closely with the volunteer coordinator to prioritize tasks.

This position begins in January 2026 and pays $25/hour.

Volunteer Coordination Duties:

e Recruit and schedule volunteers to help with the Native Plant Society of New Mexico 2026
annual conference, to be hosted by the Gila chapter.

e Recruit field trip leaders.

e Recruit and schedule volunteers for tabling at Silver City events such as Give Grandly
and Continental Divide Trail Days.

e Recruit and schedule volunteers for the native plant sale in summer 2026.

e Solicit members to provide refreshments at monthly programs (Oct — April).

e Recruit and schedule volunteers for Silva Creek Botanical Garden maintenance, e.g.,
weeding and watering during the growing season. The volunteer coordinator acts as the
back-up maintenance person and checks regularly that the garden looks clean and
inviting.

e Organize volunteer instructors for a spring docent training course. Schedule docent tours in
summer 2026.Recruit and schedule volunteers for children’s programs in the garden and at
various community and school events.

e  Work with children’s program team on ways to strengthen this program.

Other administrative duties:

e Attend garden meetings as needed.
e Increase volunteerism in GNPS through social media posts and other means.



e Respond to email requests about the garden, especially requests to use the garden for
an event. Ensure that guests are adhering to GNPS garden policy.
e Participate in GNPS events as needed.

Desired qualifications:

e Experience with recruitment and retention of volunteers

e Self-starter

e Strong oral and written communication skills

e Community-oriented

e Creative thinker

e Well-organized

e Knowledge of plants and gardening

e Ability to work well both independently and with a team

e Proficiency with email, social media, and common software programs (e.g., Microsoft
Word & Excel, Mailchimp)

Submit resumé and letter of interest to gilanative@gmail.com. Deadline is December 18, 2025,

but applicants are encouraged to apply sooner than this date, as applications will be reviewed
and interviews scheduled on a rolling basis.
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